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EXECUTIVE COMMITTEE ROLE 
FIXTURES & COMPETITIONS SECRETARY (County & Internal)


Purpose: 
 
To ensure that all bowling activities motivate people to attend, are successes and contribute to the overall aim of ensuring the future well-being of the club. 

Promote a culture of positive engagement amongst Ash Bowling Club members (Gents & Ladies) to play in Friendly, Internal and Open Competition games, Dover League and Club Fun events and to continually develop their individual games.

Act as Ash Bowling Club’s Ambassador, overtly and proactively asserting a positive and engaging manner when representing the Club.


Person Specification – Skills and Behaviours:

Have strong communication and IT skills.
Have the ability to support and inspire a team. 
Be approachable. 
Know and support Ash Bowling Club members.
Have the ability to maintain clear and regular communication.
Generate team spirit.
Be a good role model for all team members. 
Be a team spokesperson. 


Key aspects of the role:

1. To be an active member of the Executive Committee and manage all organisational activity relating to club fixtures and competitions.

Attend Executive Committee meetings as a member.
Provide regular and ongoing liaison with the chair, secretary, treasurer and club captain.
Feedback to the Committee seeking advice, direction or decision, as necessary.


2. Manage and publish the annual fixtures, internal competitions calendar and ensure opportunities for other ‘open competitions’ are advertised for members to consider.  

In conjunction with other Bowling Club’s, lead, organize, and prepare a calendar of friendly matches for the outdoor season.
Lead, organize, and prepare the calendar of internal club competitions for both the indoor short mat and outdoor season.
Ensure the programme of matches is freely available to members and there is an agreed and appropriately managed system in place for members to be able to play if available.
To continue to develop systems to support maximizing the number of members playing in both friendly and competition matches across both short mat and outdoors.
Ensure all open competitions invitations are advertised to members.
Ensure all Kent County opportunities are advertised, and entries are submitted appropriately.
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